Barrhaven Nursery School

(Barrhaven Child Care Centre)

Parent Handbook – 2009- 2010

PHILOSOPHY

At Barrhaven Child Care Centre we believe children are entitled to opportunities that support and encourage their emotional, social, cognitive, and physical growth and development. We seek to stimulate and develop children’s creative thinking and problem-solving skills through both teacher and child-directed activities. We strive to promote a positive self-image for each child by encouraging exploration, fostering the development of social skills, cultivating friendships and promoting a strong sense of community. We support, encourage and facilitate a cooperative working relationship with parents in order to meet the needs of the children entrusted to our care.

Barrhaven Child Care Centre/Nursery School operates in compliance with a) The Provincial Ministry of Community and Social Services, Ministry of Children and Youth Services b) The Day Nurseries Act c) All applicable Heath and Fire Regulations.

HOURS OF OPERATION

The nursery school is open Monday, Wednesday and Friday, from 9:00 - 11:30 (a.m. program) and 1:00 - 3:30 (p.m. program).

HOLIDAYS AND SICK DAYS

The programme operates from mid-September to mid-June. We are closed on the following Statutory Holidays - Thanksgiving, New Year’s Day, Family Day, Good Friday and Easter Monday, Victoria Day, as well as two weeks at Christmas and one week for March Break. 

There is no reduction in fees for absence due to family holidays or illness, or if the Centre is closed to unforeseen circumstances such as a power failure or a severe storm. 

PROGRAMME 

Children learn by playing - by exploring, imitating, experimenting, discovering, negotiating and questioning. The teachers in this program will be offering many different play activities for your children, to promote social and emotional development, large and small muscle development, cognitive skills, and language development. Some activities will be teacher-directed, but most will be child-directed, allowing children to learn at their own pace.  

We plan our program using the Emergent Curriculum model. We observe the children on an ongoing basis, and choose our weekly activities based on their interests. Sometimes these interests will develop into a ‘Project’, which involves focusing on one topic or theme for an extended period of time. We then brainstorm with the children, to see what they already know about the chosen subject, what they would like to learn about it, and to confirm their interest. This is called ‘webbing’. 

Teachers then plan activities around the chosen topic or “Project”. A Project may last 2 weeks or 2 months – as long as the children’s interest continues. Examples of past “Projects” done in the nursery school include Building and Carpentry, Fantasy, Dogs, Music, Food, Trains and Beavers. 

Weekly program plans are posted on the bulletin board (in the cubby room) for parents to see. Program goals, special activities and Project subjects are outlined in the monthly newsletter.  

FREE PLAY

"Play is a power tool, a magic key. It is the essential work of childhood, worthy of respect and encouragement. Play is the way children process what they perceive. It is how children discover for themselves what we cannot teach them. Children at play are busy people, involved and active, making the world theirs for a time: building up, knocking down, making happen. Exploring, finding out, making sense of, understanding, wondering imagining and creating. So much to do and discover." *

*Busy Children" Photoposter Kit, #7, produced by Environments Inc.

During free play, your child will choose what he/she wants to do, from the activities made available by the teachers. If a child chooses only one area of play every day, for the entire free play time, the teachers will encourage and assist that particular child to try new areas as well. 

Teachers act as facilitators to the children's play - observing, assisting when asked or needed, prompting new language and encouraging new ideas.

CIRCLE TIME

Circle is a small-group time, with one teacher and eight children. We tell stories (with books, feltboard, puppets and drama), sing songs and experience music and movement, play concept games (colours, shapes, numbers) and develop our social skills by having group discussions.  

ADMISSION AND DISCHARGE POLICY

Upon registering your child, a non-refundable registration fee of $45 is to be paid. We also require that you submit post-dated cheques for the school year.

The registration package includes:

1) Registration forms

2) Child Profile 

3) Immunization forms from the Ottawa-Carleton Health Unit. Children are not permitted to attend any licensed day care centre or nursery school until they have had all the required immunization up-to-date, by order of the Health Unit.

4) Consent form for i) field trips  ii) photo release form  iii) HIV/Hepatitis testing form (put into effect only if your child bites another child, or is bitten, and the skin is broken)  iv) authorization for emergency medical treatment, if you cannot be reached. 

If you wish to withdraw your child from the nursery school, you are required to give one month's notice, in writing, or one month's fees in lieu of notice. If your child is withdrawn on or after May 1st, there will only be a refund to you, if the vacancy can be filled.

If it is necessary to withdraw your child before school begins in September, the same policy is in effect. We require written notice by August 1, in order to refund your September fees.

FEES

The current yearly cost per child for the nursery school is $1,620. For your convenience, this is paid in ten equal payments, from September 1 to June 1, $162 per month. Post-dated cheques must be submitted upon registering.

Cheques are to be made payable to Barrhaven Child Care Centre. 

There is a $25 administration charge on any NSF cheque. Receipts will be issued to parents who request them in January, and again in June.

ARRIVAL AND PICK-UP

Parents must sign their child in each day, in the attendance book. Parents who arrive before 9:00 or 1:00 are asked to stay with their child in the cubby room, where books are available for reading. At this time, the teachers are busy setting up the day’s activities and are not available to supervise children. 

We ask that you be prompt at pick-up time, as even five minutes of being 'the last child' can be upsetting to your child. If you are unavoidably late (i.e. car trouble) please try to phone and leave a message - our number is 825-9385, ext. 15.

HEALTH AND ADMINISTRATION OF MEDICATION

We will administer a PRESCRIBED MEDICATION if:

1) parent completes the medication authorization form, listing dosage and time drug is to be given

2) medication is in the original container, clearly labeled with the child's name, name of drug, the dosage, the date of purchase and instructions for administering and storing.

In accordance with the Day Nurseries Act, we must place all medication in a locked container. Please give medication directly to the teacher.

In order to ensure the overall health of all the children, we ask that you do not bring your child to school when he/she is ill. Our health policy states that any child who has had a fever, vomiting or diarrhea in the last 24 hours must not be brought to nursery school. As well, a child with a persistent cough or green, runny nose should be kept at home. 

If your child becomes sick while at school, you will be contacted immediately and asked to pick your child up. If you cannot be reached, your 'emergency contact person' will be called. 

We have outdoor play most days, so children should not come to school unless they are well enough to participate in all aspects of the program.

In the event of your child contracting a communicable disease (i.e. strep throat, chicken pox, pink eye, impetigo) please phone the nursery school immediately, so we can check the other children for symptoms.

A doctor's certificate may be required for your child to return to school, for certain communicable diseases.

CLOTHING AND POSSESSIONS

We will have outdoor play most days, so please ensure your child has appropriate clothing for the weather/season. Please label all clothing with your child's name. 

A spare set of clothing should be left in your child's locker, in case of juice spills, paint spills, or accidents.

Children should be dressed in casual clothing, which is washable, comfortable and easy to fasten. For children who are new to toilet training, track/jogging pants are much easier to manage than jeans or dresses.

Please send a knapsack daily, so children can take home artwork, notes or newsletters.

BEHAVIOR MANAGEMENT

Children are disciplined in a positive manner at a level that is appropriate to their actions and their age, in order to promote self-discipline, ensure safety, respect the rights of others and maintain equipment.

As Early Childhood Educators, our goal is to increase the positive behaviors and decrease the negative behaviors, of the children in our care. We do this in many ways. 

SYMBOL 183 \f "Symbol" \s 10 \h
We reinforce the positive behaviors ("Good listening" or "You're waiting quietly!") and ignore negative behaviors, unless safety is a concern.

SYMBOL 183 \f "Symbol" \s 10 \h
We tell the children specifically what they should do, instead of focusing on what they shouldn't do. ("Walking feet, please" instead of "Stop running")

SYMBOL 183 \f "Symbol" \s 10 \h
We re-direct a child away from a confrontation or negative situation and suggest he play with a different toy, child or area.

SYMBOL 183 \f "Symbol" \s 10 \h
We offer choices - "It's time to go outside now. Which will you put on, your blue mittens or your red mittens?" 

SYMBOL 183 \f "Symbol" \s 10 \h
We offer our presence. Simply being around the children, commenting positively on their play, or being available to them, reduces the negative behaviors.

SYMBOL 183 \f "Symbol" \s 10 \h
If a negative behavior persists, or one child hurts another child, teacher, or equipment, we will quietly remove the child, talk about what happened, and give the child a 'cooling down' time.

PARENTAL INVOLVEMENT

We are not a 'co-operative nursery school' and so do not require parents to attend "duty days" or serve on committees. We do appreciate your assistance by making play dough when needed, cutting paper for art, helping on our Baking Days, assisting on Toboggan Days, and with other activities that need extra supervision.

In January/February we will have scheduled "Parent Visit Days", offering you the opportunity to spend the entire morning or afternoon observing your child and see how he/she interacts with friends and teachers. 

In September, we will compile and make copies of a class phone list, with the first names of the child, the parents and their home phone number. This will be useful if you need to trade snack days with another parent, or if you wish to arrange car-pooling or plan play dates between children. 

If you do not want your phone number on the Class Phone List, 

please tell staff the first week of school.

FIELD TRIPS

Field trips will take place 2-3 times in the school year. Destination and purpose of the trip will be integrated with the program goals. Parents will be given details of the trip’s date, time and location via the monthly newsletter. Parents and their children will meet the staff at the field trip location, and will stay to supervise their own children. When the field trip ends, parents then transport their children home again.

There will not be an individual permission form for each field trip - you will sign one permission form at registration time.  

The class may occasionally take walks in the neighborhood (i.e. to look for signs of spring, to collect fall leaves). As we do not drive to these trips, we only need a few volunteer parents to assist.

SNACK

The parents provide snack for the class on a rotating basis. With each month's newsletter, a snack calendar will be included. We suggest healthy snacks, such as cheese and crackers, fruit, vegetables and dip, bagels, breadsticks, muffins and so on - enough for 16 children. You will also need to send 2 litres of juice.

On your child's birthday, she/he will be scheduled for snack and is welcome to bring cupcakes, along with some fruit, for snack. We provide the birthday candle and singing! For children with summer birthdays, we will celebrate in June.

BARRHAVEN CHILD CARE CENTRE/NURSERY SCHOOL IS A 

NUT-FREE ENVIRONMENT.

Please read labels (i.e. granola bars) and do not send any food that has peanuts, sesame seeds, nuts or nut oil of any type. Do not send foods with the label “may contain or have come in contact with nuts”.

We have several children in the child care centre with life-threatening nut allergies. If your child has eaten peanut butter or any other nut product (i.e. Honeynut Cheerios) before coming to school, please ensure they wash their hands and face before entering the room.  

STUDENT TEACHERS

The Nursery School will host Student Teachers occasionally during the year – usually Early Childhood Education students from Algonquin College. They may visit for one day or they may complete a six-week Field Placement. At times, the students may observe a particular child or group of children, as part of their training. The names of the children do not appear anywhere on these written records. A regular staff member supervises Student Teachers at all times, in all areas of the daily program.

FIRE SAFETY

We will be conducting fire drills throughout the year. For this reason it is vital that children wear shoes every day, and it is also vital that they be “signed in” by parents, on the attendance sheet. 

When you are visiting, please make yourself aware of the fire exit route, where the fire extinguisher is located, and our evacuation procedure. This is posted by the playroom exit door.

Smoking on the grounds of Barrhaven Child Care Centre/ Nursery School is 

strictly prohibited.

We invite your questions, concerns and comments. Suggestions are welcome. Our aim is to provide a quality preschool program for you and your children. 
Carrie Webb - Nursery School Supervisor

Cathy Dunthorne – Nursery School Teacher

